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Handwriting is an important life skill as an effective means of self-expression and communication with others. It is, however not a natural skill like walking or jumping. As with reading and maths, the skill of handwriting needs to be taught. Effective teaching requires an awareness of the complexity of this process and the many factors which contribute to its success.

Handwriting is a whole-body skill, involving the simultaneous integration of many components.


Aims and objectives
Handwriting remains an important life skill as a tool for learning, self-expression, and communicating language. We recognise that children’s ability to handwriting effectively for the rest of their lives depends on the firm foundations established in primary school.

Our aims are for all children to:
· Learn and practice appropriate handwriting skills at each stage of development, working towards comfortable handwriting which is legible, fluent and fast
· Develop as confident hybrid writers with the skills to communicate through both handwriting and technology.


Handwriting in the curriculum
This section focuses on the National Curriculum for English (2014) and provision for children aged 5 -11 in Year 1 to Year 6 of primary school.

Handwriting is an integral component of the English programmes of study for Key Stages 1 and 2. The programmes describe two dimensions of writing:
• Transcription (spelling and handwriting)
• Composition (articulating ideas and structuring them in speech and writing)

The curriculum demands that teaching should develop competence in both dimensions, as writing down ideas fluently depends on effective transcription. This relationship defines the role of handwriting as a functional tool in the writing process.

The National Curriculum programmes of study outline the statutory handwriting outcomes for each year of the curriculum and also provide additional non-statutory guidance.
To underline the importance of handwriting, there are statutory requirements in the Teacher assessment frameworks at the end of Key Stages 1 and 2. (Appendix 1)




Progression of handwriting in school
We aim for children to leave Ashbrook Infant and Nursery School starting to use a cursive style:

abcdefghijklmnopqrstuvwxyz
The term Cursive originates from the Latin word cursus which means running. In handwriting, this simply means a style which is fluent. We do not teach lead-ins. Handwriting instruction in EYFS and Y1 focusses on correct formation of letters: lower case and capital, as well as the digits 0-9. We have chosen this approach to ensure children at Ashbrook have a secure understanding of the correct formation of letters on entry to school. From Summer Y1, we will begin to teach children how to join using diagonal and horizontal strokes. Once these have been achieved, children will begin to loop descenders and join all letters into a continuous cursive style. 

Expectations regarding handwriting across school are as follows:

	EYFS
	KS1

	Staff model standalone letter formation in their modelled writing and use the font ‘Monster Phonics’ 
· All children write in pencil.
· Our focus is on developing fine and gross motor skills, using a variety of approaches including making marks on paper and the use of whiteboards, sand trays and tablets.
	· Pre-cursive (Year 2) lettering without lead-ins is taught 
· Teaching staff model this in their own writing and through resources using Monster Phonics Font.
· All children write in pencil.
· Handwriting is taught through direct instruction.
· By the end of Year 2, children will begin to join their writing using diagonal and horizontal joins

	
	



Left-handed Children
Consideration is taken to the seating are of a left-handed child. A child who is left-handed will be seated to the left of a right-handed child, allowing for more freedom of movement.  Consideration and extra practice will be utilised when teaching children to write from left to write.

Potential problems when writing left - handed
· Some letter formation movements are made in a direction that is not natural
· A left-hander often cannot see what they are writing
· Writing is more likely to get smudged
· A left-hander has to make many more pushing movements when writing that are more difficult to control than pulling movements
Practical support ideas
· A higher seat
· A sloped writing surface
· Good lighting - make sure the writing hand does not cast a shadow on the writing
· Sit on the left- hand side of right handed writers so elbows do not bump
· Paper tilted clockwise in the left-handed writer position
· Pencils and pens to suit - ergonomic good grip, soft lead, fast drying ink
· Left-handed scissors
· Investigate arm, hand and pen hold positions to find those which suit
· Explore changes to letter formation and joining movements

Agreed language

	Positional language

	An essential part of teaching patterning and letter formation is to ensure that young children really understand positional language when working with pencil and paper.
Terms include: up, down, above, below, under, top, bottom, across, around and between.


	Capital and Lower-case 
	Capital letter(s)
Lower-case letter(s) 

	The base line
	This is the continuous line upon which the main bodies of letters rest.

	Ascenders / Descenders   
	These are the correct terms for the parts of letters that extend above or below the letter body.


	short letters

	These are letters without ascenders or descenders, such as m, e, and o. Younger children might prefer to use ‘short’ letters.


	Letter bodies

	The parts of letters which are neither ascenders nor descenders e.g. the rounded parts of b, d and a and the “arches” of m and n.


	Hook into the letter and flick out of the letter

	Letters that finish on the baseline often have a final flick in the forwards direction. This provides the potential to join when the child is ready for this step.
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Joining strokes and Break letters
The National Curriculum refers to ‘the diagonal and horizontal strokes needed to join letters and letters which adjacent to each other are best left un-joined.’ Diagonal strokes join from letters which finish on the baseline.

Horizontal strokes join from letters which finish at the top.












Teaching Handwriting
Effective handwriting practice has two dimensions: Preparation (Process) and Teaching Steps (Product). 
Preparation involves setting up the optimum conditions for successful learning.

This can be summarized as the P checks – Posture, Pencil, Paper and Pressure. 

These, together with other biomechanical and ergonomic factors such as furniture and tools, have a significant impact on the motor actions demanded of handwriting.

The P Checks need to be gradually explained to children as soon as they are ready to sit at a table to write. This ensures that good handwriting habits are established from the start and become automatic.

Posture
[image: C:\Users\Mark.Lowe\AppData\Local\Temp\0b5816e8-7459-4a21-bbb2-4379361b5101.png]Children must maintain a stable, comfortable position to support the process of handwriting:
· Back should be supported by the chair.
· Slight tilt forwards
· Hips, knees and ankles at right angles
· Feet flat on the floor (or supported on a step)
· Arms resting comfortably on the table
· Tummy - a fist’s distance from the table.
· Other hand used to stabilise paper.
· Eyes should be a ruler’s length away from the desk.


Pencil
A functional grip combines a balance of control, freedom and comfort in order to produce a legible script for the required duration. The dynamic tripod grasp is considered optimal because it provides stability and allows the precise movements needed to form letters. To be effective, this grasp must be supported by a stable wrist resting on the writing surface and positioned below the writing line.

When to intervene
As a child grows older, it becomes increasingly difficult to change a grip. When considering whether action needs to be taken, a general rule should be applied: If the grip is causing pain, discomfort or fatigue, or is seriously affecting legibility, then seek advice. If not, it should be left alone.

It may be possible to support a more effective grip with a wider choice of pencils and pens, adaptions to posture and relaxation techniques. Where there are doubts, it is advisable to seek advice from an occupational therapist.

Key Points:
· Children need to be developmentally ready before they are expected to use a pencil
· The curriculum includes activities to develop fine motor strength and coordination
· There is choice of pencils and pens at each stage of development
· Dynamic pencil grips are explained and modelled
· Pencils should be held about 2 centimetres from the tip
· Grip should be supported by a stable wrist, resting on the desk




Paper (position)
The issue of paper position and how it can impact on a writer’s posture need to be understood and clear guidance given in the policy. If this strategy is left to chance when children first begin to write, paper may be placed in an unsuitable position. The body then adjusts to this placement, often twisting itself in the process. This can also lead to awkward pencil grasps, such as the hooked grip.

Good practice in the policy will explain how to position the paper or exercise book on the table and hold it still with the ‘helper’ hand. The paper should be slanted parallel to the writing arm at a comfortable distance from the edge of the table. It should not be directly in front of the child but slightly offset, to the right for a right hander and to the left for a left hander.

Considerations:
· A smaller sized exercise book (or landscape format) is easier for young children to manage
· Show how to gradually move the book upwards as the writing moves down the page
· A single sheet of paper needs to be paperclipped to card to provide more stability
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Pressure
This refers to the pressure or force put through the pen(cil). Ideally, this should leave a clear trace on the paper, neither too faint nor too dark, and flow along the line rhythmically. When children are learning to write, pencil pressure is likely to vary depending on the demands of the task, stage of development and the tools being used. Most children will learn through experimentation how much pressure they should exert. Where there are difficulties regulating pressure, this will affect the quality of handwriting produced. Some children apply very light pressure and produce faint, spidery writing. Others press so heavily that the paper is marked or torn. It is helpful if there is some discussion of this in whole school training. The policy should acknowledge the importance of pressure regulation and how it is supported in school.

Considerations:
· Writing sessions should begin with warm up and hand relaxation exercises
· Observations of difficulties need to include what is happening with the whole body
· A range of pencil, pens and adaptive equipment is available



Teaching Steps
To aid memory, these all begin with the letter S, so are called The S Factors. Each S Factor represents a step in a developmental sequence, beginning with learning letter formation (Shape).

[image: C:\Users\Mark.Lowe\AppData\Local\Temp\2dd08b41-1dfb-4f78-a2ee-bf6884331e42.png]The S Factors show the teaching steps in order. They correlate with the requirements of both the National Curriculum and the end of Key Stage assessments:








S for Shape – letter formation.
A key component of legibility is accurate letter formation. It is vital that children are taught how to form the letters of the alphabet correctly from the beginning. This means knowing the right starting point for each letter and following the correct movement pathways.

If children are not taught how to do this, they will invent their own ways of writing the letters, and although the letters may look right, the incorrect way of forming them will soon become established in the pupil’s movement memory and effectively hamper progress in developing fluent joined writing later. Practice makes permanent!

These faults will need to be corrected at some stage if the pupil is to progress. This is always more difficult for both pupil and teacher than teaching the right movement from the start.


Letter Formation Families
Teaching the letters in movement groups reduces the learning load and provides for reinforcement of basic movement patterns. 
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S for Stringing (Joining)
The National Curriculum Statutory Notes and Guidance for Year 2 state:
· start using some of the diagonal and horizontal strokes needed to join letters and understand which letters, when adjacent to one another, are best left unjoined.

The Non-Statutory Notes and Guidance adds:
· They should be taught to write with a joined style as soon as they can form letters securely with the correct orientation.

This is in accord with National Handwriting Association advice that joining should be introduced when the previous S Factors are well established. Some children may be ready to join before Year 2, but management of this needs to be explained in the policy. It is crucial that ‘starting to join’ is not given elevated esteem or some children will feel pressured to try doing it before they are developmentally ready.


The mechanics of joining
There are three basic rules for joining.
Diagonal 
Letters which finish on the baseline join diagonally
Horizontal 
Letters which finish at the top join horizontally
Un-joined
Some letters are best left un-joined.

Timetable for teaching handwriting

Handwriting is a skill that needs to be practiced in short bursts daily. Evidence proves that short daily practice is more impactful on progress than 1 longer session a week. We also know that children need to practice the skill of handwriting within writing sessions. Therefore:

The school time-table for handwriting is:

	Reception
	Key Stage One

	Monday – Friday  - PM

	Monday - 11.30am
Tuesday - 11.30am
Thursday 11.30am
Friday- -11.30am





Appendix 1

	
	Statutory Requirements
	Non-Statutory Notes and Guidance

	Year 1
Age 5-6
	Pupils should be taught to:
• sit correctly at a table, holding a pencil
comfortably and correctly
• begin to form lower-case letters in the
correct direction, starting and finishing in
the right place
• form capital letters
• form digits 0-9
• understand which letters belong to which handwriting ‘families’ (i.e. letters that are formed in similar ways) and to practise these.
	Handwriting requires frequent and discrete, direct teaching. Pupils should be able to form letters correctly and confidently. The size of the writing implement (pencil, pen) should not be too large for a young pupil’s hand.
Whatever is being used should allow the pupil to hold it easily and correctly so that bad habits are avoided.
Left-handed pupils should receive specific teaching to meet their needs.

	Year 2
Age 6-7
	Pupils should be taught to:
• form lower-case letters of the correct size relative to one another
• start using some of the diagonal and
horizontal strokes needed to join letters and understand which letters, when adjacent to one another, are best left un-joined
• write capital letters and digits of the correct size, orientation and relationship to one another and to lower case letters
• use spacing between words that reflects the size of the letters.
	Pupils should revise and practise correct letter formation frequently. They should be taught to write with a joined style as soon as they can form letters securely with the correct orientation.
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